AIMUHUCTPALUA
CTAPOHOJITABCKOI'O CEJBCKOI'O TIOCEJIEHUA
CraponoaraBckoro paiiona Boarorpajackoii oosactu
c. Crapas IloaraBka, yia. IlenTpanbHan,98 Tea. 4-34-09

IHOCTAHOBJIEHHUE
ot 10.04.2026 r. Ne 38

OO0 yTBep:kIeHNH AIMUHUCTPATHBHOIO PEerjiaMeHTa MpPeI0CTABICHUSA
MYHUIMIIAJbHOU ycayru « HanpasiieHue yBeJOMJIeHUS O IVIAHUPYEMOM CHOCE
00beKTAa KANMUTAJILHOI0 CTPOUTEIHCTBA U YBEAOMJICHHUSA O 3aBePUICHNH CHOCA

00beKTAa KANMUTAJIBHOTO CTPOUTEILCTBA»

B cootBerctBun ¢ @epepanbubiM 3akoHOM 0T 06.10.2003 r. Ne 131-d3 «O6
oOlMX TMPHUHIMIIAX OpTraHM3alMd MECTHOro caMmoymnpaBieHus B Poccuiickoit
Oenepanun», DeaepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-03 «OO6 opranuzanuu
MPEJIOCTABIEHUsI  TOCYJApCTBEHHBIX M  MYHUUMINAJIBHBIX  YCIyr»  YCTaBOM
CrapononTaBckoro ceinbckoro moceneHus CTapoIoiTaBCKOro MYyHUIUIAIBHOTO
paiiona Bonrorpaackoit o6nactu, agMuHuCTpanusi CTapomoJITABCKOTO CEJIbCKOIO
nocesieHnst CTaponoaTaBCKOro MyHUIIMNIAIBHOTO paiioHa Bonrorpaackoit odnactu

ITOCTAHOBJIAET:

1. YTBepauths npusiaraeMblii aJMUHHUCTPATUBHBIN PETJIaMEHT MPENOCTaBICHUS
MYHULUIIAUIBHOM yciyru «HampaBineHne yBegOMIIEHHST O IUIAHUPYEMOM CHOCE
00BEKTa KalUTaTLHOTO CTPOUTENLCTBA M YBEJOMIICHUS O 3aBEPIICHUN CHOCAa 00BEKTa
KaIlUTAIBHOTO CTPOUTEIBCTBAY.

2. Ilpu3naTe  yTpaTUBIIMMU  CHJIY  IOCTAHOBJEHUS  aIMUHHCTpPALIUU
CrapononTaBckoro cenbCkoro rmnoceneHnss CTapononTaBcKoro MYyHHLMNAIBHOTO
paiiona Bosrorpasickoit o61acTu:

3. Pa3mecTuTh Hacrosllee MOCTAHOBJIEHHWE Ha OQUUHUATIBLHOM  CcaiiTe
agMuHHACTpan  CTapomoJITaBCKOTO  CENbCKOTro  mnoceneHus CrapornoiaTaBcKkoro
MyHUIMTNIATBHOTO paiioHa Boinrorpaackoit 06iactv 1 Ha MHOOPMAITMOHHOM CTEHJIE B
3IaHUHU aIMUHHACTPALIHI CraponoaTraBckoro CEJIBLCKOTO [IOCEJICHUA
CTtapononTaBcKOro MyHUIIUITAILHOTO paiioHa Bonrorpaackoii obnacty.

4. KoHTpOIb 32 UCTIOTHEHHEM HACTOAIIETO TTOCTAaHOBJICHHUSI OCTABIIAIO 32 COOOM

I'maBa CTaporonTaBckoro
CEJILCKOTO MMOCEIECHUS N.A. lltaiimuer;



YTBepxkAEH
MOCTAHOBJICHUEM JIMUHUCTPAIUN
CTaponoiTaBCKOIro CEIbCKOTO MOCEICHUSA
CtaponoyITaBCKOro MyHUIIMIIAJIBLHOTO paiioHa

Bonrorpanckoii o61actu
ot 10.04.2026 1. Ne 38

AJIMUHUCTPATHUBHBINA pPerjaMeHT NPea0CTaABIeHUsI MyHUIIUNIAJIbHOM YCJIYIH
«HanpagJienne yBeoMJIeHNS] 0 IVIAHUPYEMOM CHOCE 00beKTAa KANTUTAJIBLHOTO
CTPOUTEJILCTBA U YBEIOMJIEHHUS 0 3aBEPIICHUM CHOCA 00bEKTA KANTUTAJIBLHOTO

CTPOUTEJIHCTBAY

1. Oo1Me moJ1oKeHus

1.1. AAMUHUCTPATUBHBIM PETJIAMEHT MPEJOCTABICHHUS MyHUIIUTIATILHON YCIyTH
«Hanpapnenue yBenOMJICHHS O IUIAHUPYEMOM CHOCE OOBEKTa KamuTajlbHOTO
CTPOUTEIHCTBA U YBEIOMJICHHS O 3aBEpIICHUH CHOca OOBEKTa KaluTaJIbHOTO
CTPOUTEIbCTBAa»  MpENACTaBisieT  coO0OM  HOPMATUBHBIA  TMPaBOBOM  aKT,
YCTaHABJIMBAIOIINNA TOPSAOK MPETOCTABICHUS MYHHUIIMIAIBHONW YCIYTH, CTaHAapT
MPEIOCTABIICHUS MYHUIIMITAILHON YCIyTH (J1ajiee Mo TEKCTy — aJIMUHUCTPATUBHBIN
pErJiaMeHT).

AJIMUHUCTPAaTUBHBIA pErJIaMEHT HE paclIpOCTpaHsACTCS Ha Clydyal CHOca
00BEKTa KalMTaJbHOTO CTPOUTEIHCTBA B IIEIAX CTPOUTEIHCTBA HOBOTO OOBEKTa
KalUTAJIEHOTO CTPOUTENBCTBA,  PEKOHCTPYKIIHH 00BEKTa  KalUTaTbLHOTO
CTPOUTEILCTBA.

1.2. 3agBuTENAMH Ha TIOJTYYCHUE MYHHUITUITAILHOU YCITyTH SBJSIOTCS (U3UUECKUE
WM  OPUIAAYECKUE JIUIA, SBJSIOMIAECS 3aCTPOUIIMKOM WA  TEXHUYCCKUM
3aKa34YMKOM, JTUOO WX YIIOJTHOMOYEHHBIC MPEACTABUTENH (Jajee — 3asiBUTEb ).

1.3. [Topsimok UH(OPMUPOBAHHUS 3asiBUTEIICH 0 MPEAOCTaBICHUN
MYHUIUTIATBHOUN YCITyTH.

1.3.1 CBenenusst 0 MecTe HAXOXJCHUS, KOHTAKTHBIX TejedoHax u Tpaduxe
paboTHI aJIMUHHUCTPAIIAN CrtapononTaBcKoro CEJIbCKOTO MOCENICHUs
CTtapononTaBcKOro MyHHUIIMITAILHOTO paiiona Bonrorpaackoit o6mactu, opraHu3aimii,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHHUITUTIATLHON yCIYTH, MHOTO()YHKIIMOHATEHOTO
nenrpa (nanee — MOILI):

Anvmunauctparus CTaponoaTaBCKOTO CENbCKOTO moceneHns CTapornonaTaBcKoro
MYHUIMIIAJIBLHOTO paiioHa Bonrorpaackoit obnactu:

aapec: 404211, Bonrorpanackas o0i., c. Crapas [lonraBka, [lentpanbhas yii., 1.
98;

tenedoH s cripaBok: Tenedon: (84493) 4-34-09;

aJpec AIMEKTPOHHOM MoUTHI: staropoltavskoesp@yandex.ru;

rpaduk paboThI:

noHenenbHUK — naTauna ¢ 8.00 gacos 1o 16.00 gacos;



nepepsiB Ha 06ea ¢ 12.00 gacos g0 13.00 yacos;

cy000Ta — BOCKPECEHBE BBIXOHBIE JTHU.

Nudopmaruio o0 MecTOHaxOXJaeHHH U rpadukax padorer MOI[ MokHO
NOJIyYUTh C HCIIOJIb30BAaHUEM TOCYJApPCTBEHHOW WH(MOPMAIIMOHHOW CHUCTEMBI
«Emunplii  moptanm cetu 1eHTpoB u  oducoB «Mom JlokymeHnte» (ML)
Bonrorpanckoii o6mactny» (http://mfc.volganet.ru).

1.3.2. Madopmammio 0 TOpSAKE MPEAOCTABICHUS MYHHUIIMITAIILHON YCIyTH
3asIBUTEIIb MOYKET MOIYYUTh:

HEIMOCPEICTBEHHO B aJMUHHUCTpauu CTaporoiaTaBCKOrO CENbCKOTO MOCEIECHUS
CraponoaTaBcKoro MYHULIMIIANBHOTO  paiioHa  Bosrorpanckoi obnactu
(uHpOpMaIMOHHBIE CTEH[bl, YCTHOE HMH(OpPMHpOBaHUE MO TeleoHYy, a TakkKe Ha
JUYHOM MPUEME MYHUIIMNAIBHBIMU CIIYKAIIUMHA aAMUHUCTpAi CTapomoTaBCKOIro
cenbCcKoro noceneHuss CTapoIonTaBCKOro MyHHIMIIAJIIBHOIO paiioHa Bosrorpaiackoin
o0nacTn);

0 IOYTE, B TOM YHCIIE AJIEKTPOHHOM (staropoltavskoesp@yandex.ru), B ciryuae
MUCBMEHHOTO 00paIleHUs 3asIBUTENIS;

B ceTH MIHTepHET Ha opuIMaTbHOM caiiTe aAMUHUCTpauuu CTaporonTaBcKoro
CENBCKOro mnocesieHnss CTapornoaTaBCKOro MyHULUIIAIBHOTO paiioHa Boarorpaackon
ob0nactu (https://staropoltavskoe-sp.ru), Ha EauHoM mnoprajie rocyaapCTBEHHBIX H
MYHULIMOATBHBIX yCayr ((yHKIuN) sBisiomeMcs ¢eaepaibHoil TocyaapCTBEHHON
MH(POPMAITMOHHON CUCTEMOM, 00ecrieunBaroIIeii MPEeA0CTaBICHUE TOCYIaPCTBEHHBIX
U MYHUIMOAIbHBIX YCIOYr B JJIEKTpOHHOU Qopme (manee — Epunbli mnoprtan
rOCYJIapCTBEHHBIX U MYHUIIMITAIBHBIX yciyT) (WWW.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIYyTH

2.1. HaumenoBanue MyHHUIIMNAIBHON yciuyru — «HampasieHue yBe1oMIICHUS O
IUIAHUPYEMOM CHOCE OOBEKTa KallMTaJIbHOIO CTPOUTENBCTBA W YBEJAOMIICHUS O
3aBEpUICHUH CHOCA 0ObEKTA KalUTaJIbHOTO CTPOUTEIHCTBAY.

2.2.0pranbl ¥  OpraHW3alH, y4YacTBYIOIIME B  MPEAOCTaBICHUU
MYHULIMITAIBHOW YCIIYTH.

2.2.1. OpranoM, TPEeAOCTABISIONIMM MYHUIUMNAIBHYIO YCIYTY, SBISIETCS
aamuHucTpanuss  CTaporoyiITaBCKOTO — celbckoro moceneHus:  CTapornoiaTaBCcKoro
paiiona Bourorpazackoii o6nactu (fanee — ynoJHOMOYEHHBIN OpraH).

2.2.2. Ilpu npenocTaBieHU MYHULIMIAIBHON YCIYTH YIOJIHOMOYEHHBIH OpraH
B3aUMOJICMCTBYET € OpraHaMd BJAaCTH M  OpraHu3aluusMd B  TOpSJIKE,
MPEyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

2.2.3. MexBeIOMCTBEHHOE uH(OPMAITMOHHOE B3aMMO/ICHCTBUE B
IIPEJIOCTABIEHUN MYHHULMIAIBHON YCIYTM OCYIIECTBIISIETCA B COOTBETCTBHH C
TpedoBanmsiMu DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MPEAOCTABIEHUSI TOCYJAApPCTBEHHBIX W  MYHUUMIAIBHBIX yCIayr» (najgee —
®enepanbHblil 3ak0H Ne 210-D3).

2.3. Pe3ynbraToM MpenocTaBieHuss MyHUIIMIIATbHON YCITYTH SBIISIETCS:


http://www.gosuslugi.ru/

2.3.1. mpu pacCMOTPEHUM YBEIOMJICHHS O IUJJTAHUPYEMOM CHOCE OOBEKTa
KaluTaJIbHOTO CTPOUTENHCTBA (ajiee — YBEIOMJICHHUE O MJIAHUPYEMOM CHOCE):

- obecnieyeHwe pa3MelIeHUs YBEAOMJICHUS O IUIAHUPYEMOM CHOCE U
JOKYMEHTOB, HEOOXOAMMBIX [IJIl MPEJOCTaBICHUS MYHULUNAIBHON YCIyTH, B
rOCy/IapCTBEHHOM WH(GOPMAIMOHHON cHCTeMe OOeCleYeHHs] TpaJoCTPOUTENBHOM
nestenpHocTH (nanee — 'MCOI'T);

- 0TKa3 B 00eCMeYeHUH pa3MElICHUsI yBEAOMJICHHS O IUIAHUPYEMOM CHOCE B
I'MCOT' A.

2.3.2. mpu pacCMOTPEHHMH YBEJAOMJIEHUS O 3aBEPLIEHUU CHOCAa OOBEKTa
KAaUTAJIBHOI'O CTPOUTENBCTBA (Jajiee — yBEIOMIIEHUE O 3aBEPILIECHUH CHOCA):

- o0ecrieueHne pa3MeIIeHus yBeoMIIeHuUs 0 3aBepiieHuu cuoca B [MMCOI'/I.

2.4. Cpok npeaoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH:

- CO JIHS IOJTyY€HUs YBEIOMIIEHUS O IJIAHUPYEMOM CHOcE — 7 pabouux JTHEH;

- CO JIHS IOJTyYEHUS YBEIOMIICHUS O 3aBEPILLIEHUH CHOCA — 7 paboumX AHEH.

2.5. VcueprnipiBatomuii ~ nepedeHb  JOKYMEHTOB,  HEOOXOJIMMBIX A
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIYTH.

25.1.B memax obGecneyenuss pasmemenus B [MMCOI'J] yBemomiieHus o
IJIAHUPYEMOM CHOCE 3asBUTEJIb CAMOCTOSITENIBHO MIPEICTABIISACT:

1) yBemoMieHHEe O TUTAHUPYEMOM CHOCE 1O (popme, yTBEpKIECHHON MPHKA30M
MuHHUCTEPCTBA CTPOUTENIBCTBA U KUJIUITHO-KOMMYHAJIBHOTO X031CTBa Poccuiickon
Oenepanuu ot 24.01.2019 Ne 34/mp «O6 ytBepxkaeHuu ¢GopMm yBEIOMIIECHUU O
IJIAHUPYEMOM CHOCE OOBEKTa KamUTaJIbHOIO CTPOMUTENIbCTBA M YBEJAOMJICHUS O
3aBEPILICHUHA CHOCA OOBEKTa KAMUTAIBHOTO CTPOUTENBCTBA» (Jajee — MpHUKa3
Munctpost Poccun ot 24.01.2019 Ne 34/mp);

2) pe3yyibTaThl M MaTepuaibl  00CiaenoBaHMS OOBEKTa  KalMTaJIbHOTO
CTPOUTENBbCTBA (32 UCKITFOUCHUEM CIy4aeB, YKa3aHHBIX B NMyHKTax 1 - 3 dactu 17
cratbu 51 I'pagoctpoutensHoro kogekca Poccutickoit @enepanuu (nanee — I'pK PD);

3) MpoEeKT opraHu3anuy padoT Mo CHOCY 00BEKTA KAUTAIBHOTO CTPOUTEIILCTBA
(32 UCKITIOUCHUEM CITyyaeB, yKa3aHHBIX B MyHKTax | - 3 yactu 17 ctateu 51 ['pK PD).

2.5.2. B cnyuae HempeAcTaBIeHUS TOKyMEHTOB, YKa3aHHBIX B MOAMyHKTaX 2, 3
MyHKTa 2.5.1 HACTOSAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA, YIIOJIHOMOUYEHHBIN OpraH
3aMpallnBaeT UX y 3asiBUTEIIS.

2.5.3. 3asBuTens B Lensix oodecnedenus pasmenienus B T MCOI']] yBenominenus
O IUIAHUPYEeMOM CHOCE BIpaBE MPEACTAaBUTh IO COOCTBEHHONW WHUIMATUBE
CJIeIyIOLIUE JOKYMEHTHI:

1) mpaBOycTaHABIMBAIONIUE JIOKYMEHTBI Ha 3EMEJbHBIA YYacTOK, B clydae,
€CIM TpaBa HAa HEro 3aperucTpupoBaHbl B EJIWHOM TroCyIapCTBEHHOM peEecTpe
HEJIBU>)KUMOCTH;

2) MpaBOYCTAHABIMBAIOIINE  JOKYMEHTBI ~ Ha  OOBEKT  KalUTaJIbHOTO
CTPOMTENBCTBA, TMOMJICKAIIMA CHOCY, B CJydae, €clid I[paBa Ha HEro
3apEerucTpUpOBaHbl B ENIMHOM rocyJapCTBEHHOM PEECTPE HEIBUKUMOCTH;

3) BeIUCKYy ©3 EAMHOTO TroCymapCTBEHHOTO peecTpa HOPUAMYECKUX JIHI[ O
IOpPUINYECKOM JIMIIE, SIBJSIOIIEMCS 3asBUTENIEM;
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4) BeIIMCKY ©3 EJQMHOrO TOCYAapCTBEHHOTO peecTpa HMHIMBHIYaJTbHBIX
npeanpuHuMareiaeii 00  MHAMBUAYaJbHOM  TpEANpUHUMATENE,  SBISIOMIEMCS
3asIBUTEJIEM.

JlokyMeHTBl (MX KOMUU WM CBEIEHUS, COJAEpXallhecss B HHUX), YKa3aHHbIC B
HACTOSIIIIEM  TYHKTE,  3alpalluBalOTCS  YIOJHOMOYECHHBIM  OpPraHoM B
rOCyJapCTBEHHBIX OpraHax, B pACIOPSHKEHUH KOTOPBIX HAXOIATCS YKa3aHHbBIC
JOKYMEHTBI, B ClIy4ae, €ClIM 3asBUTEIb HE MPEACTaBMII YKa3aHHBIC JIOKyMEHTHI
CaMOCTOSITENIEHO.

254.B muemix ob6ecneuenust pasmemenuss B [MCOI'Jl yBemommneHus o
3aBEpUICHUH CHOCAa 3asBUTEIb CAMOCTOSITENIbHO TPEACTABISET YBEAOMIICHHE O
3aBepIICHUd CHOca o ¢opMe, yTBEpKICHHOM mpukazom MuHcTposi Poccuu ot
24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M TOJHOTY MPEACTABISIEMBIX
CBEJICHUH U JIOKYMEHTOB, SIBIIIONIMXCS OCHOBAaHMEM JJIA TMPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIyTH, BO3JIaraeTcs Ha 3asiBUTEIIS.

2.6.1. YiosiHOMOYEHHBIN OpraH He BIIpaBe TpeOOBATh OT 3asBUTEIIA:

2.6.1.1. npencraBineHusi JTOKYMEHTOB M HWH(OpMAlMU WA OCYIIECTBICHUS
ACUCTBH, TPENCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU aKTaMH, PETYJMPYIONTUMH OTHOIIICHUS, BO3HUKAIOIINC B
CBSI3H C TIPEIOCTABICHIEM MYHHIIMITAIBHBIX YCIIYT;

2.6.1.2. npencraBieHUs TOKYMEHTOB W WH(GOpPMAalMK, KOTOpbIE HAXOIATCS B
pPacCtopsDKCHUHM  OpraHa, MPEJOCTABISIIONICTO MYHHIMITAIBHYIO  yCIYTY, HWHBIX
rOCy/IapCTBEHHBIX  OpPTraHOB, OPraHoOB  MECTHOTO  CaMOYIpaBlieHUs  JHOO
MOJBEJOMCTBEHHBIX  T'OCYJAapPCTBEHHBIM  OpraHaM WJW  OpraHaM  MECTHOTO
CaMOYTIpaBJIEHUsI OpraHU3alii B COOTBETCTBHM C HOPMATUBHBIMU TIPABOBBIMH
aktamu  Poccumiickoii ~ ®dexepaunv, HOPMATUBHBIMU  IPABOBBIMM  AKTaMHU
Bonarorpanckoii 06iactd, MyHUITUTIATBHBIME TPABOBBIMU AaKTaMH, 32 HCKIIOYEHUEM
JOKYMEHTOB, BKJIFOUCHHBIX B ONPEACIICHHBbIM 4acThio 6 crarbu 7 DenepaibHOro
3akoHa No 210-@3, mnepedyeHb JOKYMEHTOB. 3asBUTENIb BIIPABE IPEACTABUTH
yKa3aHHBIC TOKYMEHTHI H HH(POPMAITHIO 10 COOCTBEHHOW WHUIIUATHBE;

2.6.1.3. ocy1iecTBiaeHUS ICUCTBUIA, B TOM YHCIIE COTVIACOBaHUM, HEOOXOIUMBIX
JUISL TIOJYYEHUs TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT W CBS3aHHBIX C
oOpaleHreM B MHbIC TOCYIapCTBEHHBIC OPTaHbl, OpTraHbl MECTHOTO CaMOYIIPABIICHHSI,
OpraHW3alliH, 3a WCKIIOYCHHEM TIOJNYYCHHS YCIyr W TIOJYYCHHUS JTOKYMEHTOB U
nH(OpMAIMH, TPEIOCTABISIEMBIX B PE3yJNbTaTe TNPEIOCTABICHUS TaKHX YCIYT,
BKJIIFOYCHHBIX B TEPEUYEHb, YTBEP)KICHHBIH HOPMATHBHBIM TIPABOBBIM aKTOM
MPEACTABUTEIHLHOTO OPraHa MECTHOTO CaMOYTIPABIICHUS;

2.6.1.4. npencraBneHuss AOKYMEHTOB WM WH(OpManuu, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYATHLHOM OTKAa3€ B MIPHEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHIIUIAIBHONW YCIyTH, JTUOO B
MPEIOCTABICHUN MyHUITUTIATBHOU YCITYTH, 3a UCKITFOUCHHUEM CIIEAYIOIINX CITy4Yacs:



- U3MEHEHUE TPeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KAaCAIOIIMXCS
NPEAOCTABICHUS MYHHUIIUIIAJIBHON YCIYTH, TOCJE NEPBOHAYAIBHON MOIAYN 3asBICHUS
O MPEIOCTABICHUN MyHULIUIIAJIBHOW YCIIYTH;

- HaJTlnyre OMMOOK B 3asIBJICHUM O MPEJOCTABICHUH MYHUIIUMIIATBLHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH, JIMOO B
MPEAOCTABIEHUN MYHULMIIAIIBHOM YCIYTM W HE BKJIIOYEHHBIX B IPEICTAaBIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEUYCHUE CPOKa JIEHCTBUS TOKYMEHTOB WM U3MEHEHHE MH(DOPMAIHH TTOCIIe
MEPBOHAYAJIBHOTO OTKAa3a B PUEME IOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIYTH, INOO B MPEIOCTaBICHUN MYHUIIMTITIAIILHON YCIIyTH;

- BBIABJICHHE  JIOKYMEHTaJbHO  TOATBEpKJICHHOTOo  (akta  (MpU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOIPABHOIO JeWCTBUS (O€31€HCTBUS) JOKHOCTHOTO JIHUIlA
OpraHa, MpeI0CTaBIISIIOIIEr0 MyHUILIUTAIBHYIO YCIYTY, MyHULIMIAIBHOTO CITYKAIIEro,
pabotHuka MO®ILI, paboTHUKA OpraHU3auu, IPeayCMOTpeHHON yacThio 1.1 cTathu 16
O®epnepanbHoro 3akoHa Ne 210-®3, mpu mnepBoHaAYalbHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsl TPETOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, JIUOO B
MPEAOCTABICHU MYHULUIIAIBHON YCIyrd, O 4YeM B MUCBMEHHOM BHJIE 3a MOJIHUCHIO
PYKOBOJHMTENS OpraHa, NpeAoCTaBIIAIONIEr0 MyHUIMIAIBHYIO YCIYTY, PYKOBOJIUTENS
MOI] npu mnepBoHa4YaJbHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEAOCTABICHUS MYHMIMOAIBHONW YCIYrd, JMOO pPYKOBOIUTENSI OpraHu3alluH,
npenycMorpeHHon 4vacteto 1.1 cratem 16 @DenepanbHoro 3akona Ne 210-D3,
YBEIOMIISIETCSL 3asBUTENb, a TaKKe MPHUHOCATCA W3BUHEHUS 32 JOCTABJICHHbBIE
HEyI00CTBa.

2.6.1.5. mpenocraBieHus Ha OyMa)KHOM HOCUTEJIE JOKYMEHTOB U MH(POPMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IyHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM CITY4YaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKU€ JOKYMEHTHI JIMOO MX U3BATHE SIBISIETCS HEOOXOIUMBIM
YCJIOBUEM  MPEIOCTABICHHUS MYHUIUINAIBHOW  YCIYTH, W  HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (peAepabHBIMU 3aKOHAMH.

2.6.2. YBegoMJIeHUE O IUITAHUPYEMOM CHOCE, YBEIOMJICHHE O 3aBEPILIEHUH CHOCA
nojaeTca 3asBUTENEeM (E€ro YHOJHOMOYEHHBIM MPEJACTAaBUTENEM) Ha OyMakKHOM
HOCHTEJIE MOCPEICTBOM JIMYHOTO OOpAIlEHUsI B YIIOJTHOMOYEHHBIA OpraH, B TOM YUCIIe
yepe3 MOI], nubo HampaBisieTcs B YIIOJHOMOYEHHBINH OpraH MOCPEACTBOM MTOYTOBOTO
oTnpasieHus wiu EquHoro noprana rocy1apcTBEHHbIX M1 MYHULIUNIATBHBIX YCIIYT.

Ha3BanHble yBEeJOMIIGHHMSI TaKXKe€ MOLYT OBITh TMOAAHBI 3asBUTEIEM C
WCIIOJIb30BAaHUEM  TOCYJIapCTBEHHBIX HH(OPMALMOHHBIX CHCTEM 0OecredeHHs
IPalOCTPOUTENHHOM  NIEATEIBHOCTH € (YHKIOHSIMH  aBTOMAaTHU3WPOBAHHOMN
MH(POPMALIMOHHO-aHAIMTUYECKOW  TMOJJCPKKHA  OCYUIECTBICHUS TOJHOMOYMHA B
00JIaCTH TPagOCTPOUTENBHOM AEATETLHOCTH.

1 Yka3zaHHBII IMYHKT BKJIFOHYACTCA B TCKCT aAMUHUCTPATUBHOT'O PCTJIAMCHTA IIPU YCJIOBHH, C€CIIN yﬂOHHOMOquHBIﬁ
opraH HUMECT TCXHUYCCKYIO BO3MOXHOCTb HNPHUHATHUA  JOKYMCHTOB C HCIIOJIB30BAHUCM  T'OCYAAapCTBCHHBIX
I/IHCbOpM‘dLII/IOHHBIX cucTeM oOecrnedeHus TpaHOCTpOHTeIIBHOﬁ JACATCIBbHOCTH C (byHKI_II/IHMI/I aBTOMaTH3HpOBaHHOﬁ



2.6.3. YBeqomileHHE O IUIAHUPYEMOM CHOCE M JOKYMEHTBI, Npujaraemble K
HEMY, YBEJIOMJICHHE O 3aBEpIIEHUU CHOCA MOTYT OBbITh HaIlpaBJCHBI 3asBUTEIIEM B
YIOJHOMOYEHHBIN oprad B GopMe 3JIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX MTPOCTON
AIIEKTPOHHON TOANKUCHI0 W (WJIM) YCUJIEHHON KBAJIM(DPUIIMPOBAHHON 3JIEKTPOHHON
MOAMKCHIO (anee — KBATM(PUITMPOBAHHAS TOIMHUCH), MOCPEACTBOM 3JICKTPOHHOTO
HocuTenss u  (wiM) WHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH  OOIIEero
MOJb30BaHUs, BKJIIOYas ceTh VIHTEpHET, B COOTBETCTBUU C JEHUCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM.

2.7. VcuepripIBaromniuii nepeueHb OCHOBAHUH /JIsl 0TKa3a B IpueMe JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH.

OcHoBaHusi Juisi OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOJIMMBIX IS
MIPENOCTABIECHNS MYHHUIUIIAIbHON YCIIYTH:

1) B pe3yabTare MPOBEPKH KBAIM(PHUIMPOBAHHOW TMOJINMCH  BBISIBICHO
Heco0JI0/IeHne YCTaHOBJICHHBIX cTaTheil 11 denepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O0 »snekrpoHHOW mnomnmuck» (manee — DexepanbHblii 3akoH Ne 63-D3)
yCIOBUM  TPU3HAHMS €€  JIEUCTBUTENBHOCTH, B cllydyae oOpalieHus 3a
MPEI0CTABICHUEM MYHUIIUTIATLHOM YCIYTH B AJIEKTPOHHOU (hopMme;

2) yBeIOMJICHHE O IIAaHUPYEeMOM CHOCE W JIOKYMEHTHI, IpHaraeMbele K HeMy,
YBEJIOMJICHHUE O 3aBEPIICHUN CHOCA MOJIaHbl B HEYIIOJTHOMOUYCHHBIA OpTraH;

3) yBeioMIIeHHE O IUIAHUPYEMOM CHOCE JHOO YBEIOMJICHHE O 3aBEpIICHUU
CHOCa HE COOTBETCTBYeT (opme, YTBEpKICHHOU mpukazom MuHctposs Poccun ot
24.01.2019 Ne 34/mp.

2.8. McuepnpiBaromnuii mepeueHb OCHOBAHHM /JIsi MPUOCTAHOBIICHUS MIIM OTKa3a
B MIPEA0CTABICHUN MYHUITUTIATLHOM YCIYTH.

2.8.1. Cpok mpenocTaBieHUS MYHHUIUINAIBHON YCIYrd TpPH TOCTYIJICHUU
YBEIOMJICHHSI O IUJIJAHUPYEMOM CHOCE IIPUOCTAHABIMBAETCA B CIIy4yae, €cJu
3asIBUTEJIEM HE TPEACTABJICHBI JOKYMEHTHI, YKa3aHHbIE B MOAMYHKTaxX 2, 3 MyHKTa
2.5.1 HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8.2. OcHOBaHMS JI1 TPUOCTAHOBIICHHUS TIPEAOCTABICHUS MYHHITUIIATBHON
YCJIYTHU NPYU NMOCTYIVIEHUU YBEIOMIIEHHUS O 3aBEPIIEHUN CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBanusiMU I OTKa3a B oOecrnedueHuu pasmemieHuss B [TMCOT' ]
YBEJIOMJICHUS O TUIAHUPYEMOM CHOCE W JIOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTax 2, 3
myHKTa 2.5.1 HAaCTOSIIEro aAMUHUCTPATUBHOTO PErIaMEHTa, SBJISIFOTCS:

- CHOC OOBEKTa KallUTAJIbHOTO CTPOUTEIHCTBA IUIAHUPYETCS HAa OCHOBAHUU
pelIeHus JIMIa, He SIBJISIOMIETOCS 3aCTPOUIIIMKOM UITH TEXHUYECKUM 3aKa34HKOM;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE IMOJAHO WJIM HANpaBJICHO JMIIOM, HE
SBJISIOMIUMCSL  3aCTPOMIIIMKOM  WJIM  TEXHHUYECKUM  3aKa3uukoM, JM0O  UX
YIIOJTHOMOYEHHBIM MPE/ICTABUTEIIEM;

- YBEIOMJICHHE O TUIAHMPYEMOM CHOCE TI0JIaHO MEHEE YeM 3a CeMb padodmx
JTHEH 10 HavaJia BBITIOJIHEHHSI pa0doT M0 CHOCY 00BEKTa KauTaIbHOTO CTPOUTEIHCTRA,

- YBEIOMJICHHE O IUIAHUPYEeMOM CHOCE IIOJaHO B OTHOIICHUH OOBEKTa

MHPOPMAIMOHHO-aHAIUTHYCCKOW  TOACPKKA ~ OCYIICCTBICHUS TIOJHOMOYHH B  00JAacTH  TpagoCTPOUTEIHHOI
JEATEeNbHOCTH.



KAUTaJIbHOTO CTPOUTENIBCTBA, KOTOPBIA UMEET MPU3HAKH CAMOBOJIBHOW MOCTPOMKHU.
B ciyuae oTkaza B MpPENOCTAaBICHUM MYHULUNAIBHOW YCIYTH MO JTaHHOMY
OCHOBAHMIO 3asBUTEIb BIIPaBE OOPATUTHCS C YBEIOMJICHHUEM O IUIAHUPYEMOM CHOCE
MOBTOPHO, €CJIM BCTYNMWJIO B 3aKOHHYIO CWJIy pelleHue cyga o0 OTKaze B
YIOBJIETBOPEHUN HCKOBBIX TPeOOBAHMII O CHOCE CaMOBOJIBHOM MOCTPONKH WM €€
MIPUBEJECHUHU B COOTBETCTBUE C YCTAHOBJIECHHBIMHU TPEOOBAHUSIMU;

- YBEZIOMJICHHE O IUIAaHHPYEMOM CHOCE TIOJJaHO B OTHOIIEHUM OOBEKTa
KAUTAIBHOIO CTPOUTEIBCTBA, KOTOPBIM PAcCHOJIOKEH B IpaHHIAX 30H C OCOOBIMHU
YCJOBHSIMU UCIIOJIb30BAHUSI TEPPUTOPHH;

- YBEZIOMJICHHE O IUIAaHHPYEMOM CHOCE TIOJJaHO B OTHOIIEHUH OOBEKTa
KalUTaJIbHOI'O CTPOUTENBCTBA, KOTOPBIN SABISETCS OOBEKTOM KYJIbTYPHOI'O HaCJIeaus;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE IOJAHO B LENISAX CTPOUTEIBCTBA HOBOTO
00BEKTa KalHUTAJIBHOTO CTPOUTENbCTBA, PEKOHCTPYKIHMU OOBEKTAa KaIUTAIBHOTO
CTPOUTEIBbCTBA;

- YBEJIOMJICHE O IUIAaHUPYEMOM CHOCE TIOJaHO B OTHOLIEHHMH OOBEKTa
KallUTaJbHOIO  CTPOMUTENBCTBA, KOTOPBIM BKJIIOYEH B IEpEYeHb OOBEKTOB
KAlUTAIBHOIO  CTPOUTEIBCTBA, PACHOJIOKEHHBIX B  TPAHULIAX  TEPPUTOPHH,
MOJ/JIEXKAIIE KOMIUIEKCHOMY Pa3BUTHIO, B OTHOLIEHUU KOTOPOU MPHUHATO PEIICHHE O
KOMILJIEKCHOM Pa3BUTHH TEPPUTOPHUHU.

2.8.4. OcHOBaHusl Ui OTKa3a B OOECIIEUCHUH pPa3MEIICHUS YBEIOMIICHHS O
3aBepuieHnn cHoca B ' MCOI'/l oTcyTCTBYIOT.

2.9. [lepeuenpb yciyr, HEOOXOAMMBIX M OOSI3aTENBHBIX MJSl MPEIOCTABICHUS
MYHUIUNAIBHOW YCIYrd, B TOM YHCIE CBEACHHS O JOKyMEHTEe (JIOKYMEHTax),
BbIIaBa€MOM (BbI/IaBA€MbIX) OpPraHU3aLUsAMU U YIIOJIHOMOUYEHHBIMU B COOTBETCTBHUHU C
3akoHOmarenbCcTBOM Poccuiickorn @enepauuu  SKCIEPTAMHU, YYACTBYIOIIMMHU B
IIPENOCTABICHUN MyHULUIIAIBHON YCIIYTH.

[Ipy npenocTaBIeHUM MYHULUIIAIBHOM YCIYyTH OKa3aHUE HWHBIX YCIYT,
HEOOXOJUMBIX W O00s3aTENbHBIX AJIsl NMPEAOCTaBICHUS MYHULMINAIBHOM YCIyId, a
TAaK)K€ y4YacTHE€ HWHBIX OpraHh3aluil M YIOJIHOMOYEHHBIX B COOTBETCTBHH C
3aKoHoAaTenbCcTBOM Poccuiickonn ®denepanuu SKCHIEPTOB B MPEIOCTABICHHUU
MYHUIUMTIATBHOM YCIIYTH HE MPEyCMOTPEHO.

2.10. MyHununanpHas yciiyra npeocTaBisercsi OecIiaTHO.

2.11. MakcuManpHbIN CPOK OXKUJIAHUS B OUEpeu MpH MoJaye YBEIOMIICHUS O
IUIJAHUPYEMOM CHOCE, YBEIOMIIEHHS O 3aBEpPUIEHMHM CHOCA M TPU IOJYYECHHH
pe3yibTaTa MpPelOoCTaBICHUS MYHUIUNAIBHOM YCIyrd B clydyae oOpalleHus
3asBUTEISI B YIIOJJTHOMOYEHHBIN oprad ninu M®LI ve nomxeH npesbimare 15 MUHYT.

2.12. Cpok peructpainuu JOKyMEHTOB COCTaBJISIET:

- Ha JIMYHOM TIpUeMe rpakaaH — He Oosiee 15 MUHYT;

- IpU TIOCTYIUIEHUU YBEIOMJIEHHMS O IUIAHUPYEMOM CHOCE U JOKYMEHTOB,
IIPUJIAraeMbIX K HEMY, YBEJIOMJIEHUS O 3aBEPIICHHHM CHOCA IO IOYTE, 3JIEKTPOHHOU
1ouTe, MocpeAcTBOM ENMHOro moprana rocy1apCTBEHHBIX U MYyHUIMIAIbHBIX YCIIyT
i yepe3 ML — 1 pabouwnii n1eHs.



2.13. TpeboBaHnuss K  TOMEMIEHUSIM, B  KOTOPBIX  IPEIOCTaBIISICTCS
MYyHUIIMNANbHAS yCIyra, K 3a]ly OXUAAHHSA, MECTaM JJIsl 3aloJHEHUsl 3asBJICHUN O
PeIOCTaBICHUU MYHUIIMITAIbHON YCIyry, HHGOPMAIIMOHHBIM CT€HJIaM ¢ o0pa3laMu
UX 3alOJHEHUS U MEPEeYHEM JOKYMEHTOB U (Wiin) MHGOPMALMK, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHHUIIMITAILHOW YCIIYTH, B TOM YHCIE K 00€CTIEYeHUIO JOCTYITHOCTH
Ui WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccniickont @enepannu 0 CONMAIbHOMN 3aIIUTE UHBAINIOB.

2.13.1. TpeOoBanuss K TOMEHICHUSAM, B  KOTOPBIX  IPEIOCTABISETCS
MYyHHIIMIIATbHAs YCIyTa.

[Tomemienusi, B  KOTOPBIX MPEAOCTABIACTCA MYyHHIMIAIbHAS  YCIyra,
o0ecreuynBaOTCs HEOOXOJUMBIMU JUISI TPEJOCTABICHHUS MYHMUIIMIAIBHOW YCIIyTH
o0opyoBaHuEM (KOMITBIOTEPAMH, CPEJICTBAMHU CBSI3H, OPTTEXHUKOMN ), KAHIICIAPCKUMHU
MPUHAIJICKHOCTSIMHU, UHPOPMAIIMOHHBIMU U CIIPABOYHBIMHU MaTepUalaMu, HATJISTHON
uHdopMaIuen, CTyJIbIMHA U CTOJIAMH).

[TomernieHus: ynmoasHOMOYEHHOTO OpraHa JI0KHBI COOTBETCTBOBATh CAHUTAPHBIM
npaBuiam  CIT  2.2.3670-20 «CaHuTapHO-3MUEMUOIOTHYECKHE TpeOOBaHUA K
YCIIOBUSIM TPYJa», YTBEPKICHHBIM IOCTAHOBJICHUEM | JIaBHOTO TrOCYJapCTBEHHOTO
canutapHoro Bpaya Poccuiickoit ®enepauun ot 02.12.2020 Ne 40, u ObITH
000pyI0BaHbI CPEACTBAMHU MOKAPOTYIICHUS.

Bxon w® BBIXOA U3 TOMEHICHWH OOOPYIyIOTCS  COOTBETCTBYIOIIMMHU
yKa3zaTesiMu.

Bxoa B ynonHOMOYEHHBIA OpraH o0OpyayeTcss HHPOPMALMOHHON TaOInYKON
(BBIBECKOI), comepikamieil WH(pOpMalri0O O HANMEHOBAaHUHU, MECTe HAXOXKICHUS U
pexuMe padoThl.

Kabunetrsr  obopyayroTcss  MH(POPMAIMOHHON  TaOMUYKOW  (BBIBECKOW),
comepxamied  wHGOpPMAIMIO O  HAWNMEHOBAaHWU  YIOJHOMOYEHHOTO  OpraHa
(cTpyKTYpHOTO noJipa3ziesieHus), OCYIIECTBIISIOLIETO IPEI0CTaBICHUE
MYHUIUTIATBHOM YCITYTH.

2.13.2. TpeboBaHUs K MECTaM OKUJIaHHMS.

MecTa oXugaHus JOJHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM MJIS
3asBUTENICH M ONTHUMAJIBHBIM YCJIOBHSAM pPabOThI CIEIUAIUCTOB YIIOJHOMOUYEHHOTO
oprasa.

MecTta OXumaHHUS [OJDKHBI OBITh OOOPYMOBaHBI CTYJIBSIMH, KPECETbHBIMU
CEKIIMSIMH, CKAMbBSIMH.

2.13.3. TpeboBaHus K MECTaM MpUEMa 3asiBUTETICH.

[Tpuem 3asBUTENICH OCYIIECTBISIETCS B CIENHMATBHO BBIACICHHBIX IS ITHX
LEJIEV TOMEIICHUSIX.

Kaxxgoe pabouee MECTO CHEIMAIMCTOB YIMOJHOMOYEHHOIO OpraHa JOJIKHO
ObITh 000PYZOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTyIa K
HEOOXOMMMBIM WH(MOPMAITMOHHBIM 0a3aM TaHHBIX, TMEYATAIONUM M KOMUPYIOIUM
YCTPOUCTBAM.



[Ipu opranuzanuu paboyux MECT JOHKHA ObITh MPEIyCMOTPEHA BO3MOKHOCTh
CBOOOJHOTO BXOJla M BBIXOJA CIEUUAIUCTOB YIOJIHOMOYEHHOTO OpraHa u3
MOMEIIEHUS IPU HEOOXOAUMOCTH.

Mecta cnaun M TOJyYEeHHs] JOKYMEHTOB 3asBUTEISIMU, MecTa JUiA
UHQOPMUPOBAHUS  3asABUTENCH W  3aMOJIHEHUS  HEOOXOAUMBIX  JIOKYMEHTOB
000pYIYIOTCS CTYJbAMH (KpeciaaMu) U CTOJIAaMU M O0ECTIEUMBAIOTCS MUCUei OyMaroi
Y TMCBMEHHBIMU TTPUHAIICKHOCTSIMHU.

2.13.4. TpeOoBaHus K HHPOPMAIIIOHHBIM CTEHIAM.

B momemieHusx ymnoJIHOMOYEHHOTO OpraHa, MpeIHa3HaYeHHBIX ISl paOoThI ¢
3asgBUTENSIMH,  pa3MemaloTcsa HH(OpPMAalMOHHBIE  CTEHIbI, O00ECIeYNBAIOIINE
noytydyeHue HHGOpMaIUK O PEIOCTABICHUU MYHHUIIUTAIBHON YCITYTH.

Ha wunHpopManMoHHBIX CcTeHAaX, O(UIMAIBHOM cailTe YHOJIHOMOYEHHOIO
OpraHa pa3MelaTcs cleayolure HHPOPMAIIMOHHbIE MATEPUAIIBL:

U3BJICUCHUS U3 3aKOHOJATENThHBIX W HOPMATUBHBIX IMPaBOBBIX aKTOB,
CoIepXKallluX  HOPMBI,  PETYJIUPYIOLIME  JEATEIbHOCTh IO  HCIOJHEHUIO
MYHUIIUTIATBHOU YCITyTH;

TEKCT HACTOSIIET0 aIMUHUCTPATUBHOTO PETIaMEHTa;

uH(pOpMaus O MOPSAKE UCTIOIHEHHUS] MyHULIMIIAIBHON YCIIyTH;

NEpPEeYEHb JOKYMEHTOB, HEOOXOAUMBIX IJIsl MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

dbopmMbI 1 00pa3ibl JOKYMEHTOB JIJIs 3aMIOJTHEHUS;

CBEJICHUS O MECTE HaXOXKACHHS U rpaduke paboThl yIIOJHOMOUYEHHOTO OpraHa u
M®IJ;

CIIPaBOYHBIE TeJIC(POHBI;

azpeca dIEKTPOHHOM TOYTHI U ajapeca MIHTepHeT-caToB;

uHpopMaIusi 0 MeCTe JIMYHOTO TpUeMa, a TaKkKe 00 YCTaHOBICHHBIX s
JUYHOTO MpUEMa JTHSIX U Jacax.

[Ipn wuzmeHeHun wWHGOPMAIMK TIO HUCIOJIHEHUIO MYHHUIIMITAIILHON YCIYTH
OCYIIECTBIISIETCS €€ MEePHUOJUIECKOe OOHOBIICHHUE.

BusyanpHasi, TeKCTOBas ¥ MyJbTHMenuiHas uHGOpManus O TMOPsAIKe
MPEA0CTABIICHUS MYHULIUIIAILHON YCIIyTH pa3MeliaeTcst Ha THGOPMAIIMOHHOM CTEH/IE
WM HUHQOPMALMOHHOM TepMUHajle (yCTaHABIMBAETCA B YIOOHOM i TpaxiaH
Mecte), Ha EnuHOM mopTajie TroCyJapCTBEHHBIX W MYHHUUMUIAIBHBIX YCIYyT
(www.gosuslugi.ru), a Ttakke Ha O(HUIMAILHOM CaiTe YIMOJHOMOYEHHOIO OpraHa
(https://staropoltavskoe-sp.ru).

OdopmiieHne BU3yalbHOW, TEKCTOBOW W MYJIbTUMEAUHHOM HH(POpMALUU O
MOPSIIKE  TPEIOCTABICHUS MYHHUIIMNATBHOM YCIYTH JOJKHO COOTBETCTBOBATH
ONTHUMAJIIBHOMY 3PHUTEIBHOMY H CIYXOBOMY BOCHPHSTHIO 3TOW HWHGOPMAIHH
rpaKIaHaAMHU.

2.13.5. TpeboBanuss Kk  OOECMEYEHUIO  JOCTYIMHOCTH  TPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH IS MHBAJIA/IOB.

B nensx obecrnieueHus yciuoBUi TOCTYMHOCTH AJsi MHBAIUIOB MYHHUIIMITATBHOM
YCIIYTH JOJDKHO OBITh 00€CIICUEHO:



http://www.gosuslugi.ru/

- OKa3aHWE CIEeNUANNCTaMU MOMOIIA WHBAJIKJAM B MOCAIKE B TPAHCIIOPTHOE
CPEACTBO U BBICAAKE U3 HEro Imeped BXOAOM B IIOMEHIEHHS, B KOTOPBIX
NPEAOCTABISAETCA MyHULIUIIAIbHAS YCIyTd, B TOM YHUCJE C UCIOJIb30BaHUEM Kpecia-
KOJISICKU;

- OecIpensATCTBEHHbIN BX0Jl MHBAJIMJOB B IOMEIIEHHUE U BBIXOJI U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITEJIbHOTO MEPEABUKEHUS HHBAIHMIOB O TEPPUTOPUHN
OpraHu3allH, TOMENICHHS, B KOTOPBIX OKa3bIBAETCSI MyHHUILIMITAJIbHAS YCIYTa;

- COMPOBOXKJCHNE HWHBAJINAOB, HMMEIOIIUX CTOMKHE paccTpoiicTBa (QyHKUHUU
3pEHUS U CAMOCTOATEIBHOTO MEPEABMKEHUS, U OKa3aHUE UM IIOMOIIN HA TEPPUTOPHHU
OpraHu3alMH, TOMENICHUS, B KOTOPBIX OKa3bIBAETCSI MyHHUIIMITAJIbHAS YCIYTa;

- HaJuIeXKallee pasMelleHre oOOpyloBaHUST M HOCHUTENed HH(OpMalui,
HEOOXOJUMBIX Il obOecrieueHus: OecHpensTCTBEHHOIO JOCTyNa WHBAJINIOB B
ITIOMEIIECHUS U K YCIIyTaM, C y4€TOM OTPaHUYECHUN UX KU3ZHEIEATEIbHOCTH;

- IyOnupoBaHUEe HEOOXOAMMOM /Ui HWHBAJIMIOB 3BYKOBOM M 3pUTEIbHOU
uHopMaIuu, a TaKkKe HAANHUCEeH, 3HAKOB W HWHOM TEKCTOBOM M TpauuecKoit
uH($OpMalMU 3HaKaMHU, BBITIOJTHEHHBIMU peIbe(HO-TOUECUHBIM HIpudTOM bpaiins;

- IOIIYCK CYpOIEepeBOIUNKA U TU(IOCYPIOTIEPEBOAUNKA;

- IOIyCK COOAKU-TIPOBOJHUKA IPU HATUYHUU JOKYMEHTA, MMOATBEPKIAIOIIETO €€
cnenuaibHoe OOy4YeHHME W BBIIAHHOIO 1o (opMe W B TMOPSAKE, KOTOPBIE
onpenenstorca GpenepaibHbIM OPraHOM HCHOJHUTENBHOW BIACTH, OCYIIECTBIISIIOIIUM
(GyHKIMH MO BBIPAOOTKE M peain3alii TOCyAapCTBEHHOW MOJUTUKA U HOPMATHUBHO-
MIPaBOBOMY PETYJIUPOBAHMIO B c(hepe COLMATbHOM 3alllUThl HACETIEHUS;

- IPEJOCTABIICHHE TIPU HEOOXOAMMOCTH YCIyTM 1O MECTy IKUTEIbCTBA
WHBAJIMJA WIHA B TUCTAHIHOHHOM PEXKUME;

- OKa3aHME CHEUHATUCTAaMU HWHOW HEOOXOJAMMON IOMOIIM HWHBAIUAAM B
NpEeoAO0JCHUH OaphepoB, MPEMSATCTBYIOIUX TMOJIYYEHUIO HMHU YCIyr HapaBHE C
JIPYTUMH JIMIIAMHU.

2.14. IlokazaTensiMd  TOCTYMTHOCTU W KayecTBa MYHHUIIMIIAIBLHOW  YCIyTH
ABJISIFOTCS. IPEIOCTABICHUE MyHULIMIIAJIBHOM YCIYTH UM OCYILECTBIEHHE OTIEIbHBIX
aAMUHUCTPATUBHBIX MPOLEAYP B BJIEKTPOHHOM (opMe, MOJyYEHUE 3asiBUTEIEM
uH(pOpMaAMU O XOJE€ MPEAOCTaBICHUS MYHHULHUIAIBHON YCIYyTH C MCHOJb30BaHUEM
cpenctB TenaeOHHOM CBSI3U, DJIEKTPOHHOTO MH(POPMUPOBAHUS, COOJIOJEHUE CPOKOB
MPEAOCTABIICHUS MYHULUIAIBHON YCIYyrH, OTCYTCTBHE Xajlo0 W NpPEeTeH3ud Co
CTOpPOHBI 3aBUTENIS, a TAKXKE CYJECOHBIX aKTOB O MPU3HAHWN HE3aKOHHBIMU PELICHUI,
nevictBuil  (Oe37elCTBHS)  YIOJHOMOYEHHOTO OpraHa W JOJDKHOCTHBIX  JIWII
YIOJIHOMOYEHHOT'O OpraHa.

2.15. Uupie TpeboBaHUS, B TOM UHCIE YYUTHIBAIONINE OCOOCHHOCTH
MPEIOCTABIICHUSI MyHULIUTIATIBHBIX YCIYT B 3J1eKTpoHHOU hopme u MDILI.

OCoOEHHOCTH OCYIIECTBICHHS] OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLENYp B
AJIIEKTPOHHOM (opMe U MPeNOCTaBICHUs MYyHHUIHUNAIbHOU yciayru uepe3 MOI]
YCTaHOBJIEHBI B pa3/iesie 3 HACTOSIIEro aIMUHUCTPATUBHOTO PErJIAMEHTA.

3. COCTaB, MOCJ€A0BATCJIbHOCTb M CPOKH BBINMOJHCHHUA AIMUHUCTPATUBHBIX



npouenyp, Tpe60BaHMs K MOPAAKY MX BHINOJHEHUSI, B TOM YHCJI€e 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEYP B J1eKTPOHHON opMe, a TakiKe
0CO0EHHOCTH BBINOJHEHUS] AIMMHUCTPATUBHBIX POLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. [IpenocTraBieHne MyHHUIMIAILHOW YCIYTH BKJIIOYAET B ceOsl ClieqyIomue
aJIMMHUACTPATUBHBIE TPOIIEAYPHI.

3.1.1. Ilpu mocTymieHn yBEAOMIICHHS O TUIAHUPYEMOM CHOCE U MpUJIaraeMbIX
K HEMY JIOKyMEHTOB OCYIIECTBIISIIOTCA CIEIYIONINE aIMUHIUCTPATUBHBIC MTPOLIEAYPHI:

a) IPUEM U PErucTpalys yBeJOMIICHHUS O IJIaHUPYEeMOM CHOCE M MPHJIaraeMbIX
K HeMy JOKyMEHTOB JIMOO OTKa3 B TpHEeME K PACCMOTPEHHIO YBEAOMIICHHS O
IUTAHUPYEMOM CHOCE M MPUIIAraeMbIX JT0KyMEHTOB;

0) IpUOCTaHOBJICHUE CPOKA MPEAOCTABICHHSI MyHULIUIIAIIBHOMN YCIyTH;

B) GopMUpOBaHWE W  HANpPABICHUE  MEXBEIOMCTBCHHBIX  3allPOCOB O
IPEOCTABICHUU JIOKYMEHTOB (MH(pOpMAIK), HEOOXOAUMBIX [UIsl PAaCCMOTPEHMS
3asIBJICHUS;

r) o0ecriedyeHne pa3MELIEHUs] YBEAOMJIEHHMS O IUIAHUPYEMOM CHOCE H
npuiaraeMeix K Hemy AokymMeHToB B ['TMMICOI'J] nmubo oTka3 B oOecreyeHuu Takoro
pa3MelleHus.

3.1.2. Ilpu mocTymiIeHU! yBEJOMIICHHUS O 3aBEPIICHUN CHOCA OCYIIECTBISIOTCS
CJIEYIOIINE aAMIUHUCTPATHBHBIC TIPOIEAYPHI:

a) MPUEM W PETUCTpals YBEIOMJIEHUS O 3aBEpIICHHHM CHOca JHOO OTKa3 B
npreMe K PaCCMOTPEHHIO TAKOTO YBEAOMIICHHS,

0) obecrieueHue pa3meleHus yBeaomiieHus o 3aBepiennu cHoca B T ICOI' .

3.2. BbinojiHeHHe aJMUHUCTPATHBHBIX TMPOUEAYP MNPH MNOCTYILUIEHUH
YBeIOMJICHHS O IVIAHMPYEMOM CHOCE U NIPUJIATaeMbIX K HEMY JOKYMEHTOB.

3.2.1.TlpueM u perucrpainus yBEAOMJIECHHMsS O IUJIAHUPYEMOM CHOCE H
OpUJaraéMblXx K HEMYy JIOKYMEHTOB JHMOO OTKa3 B MOPHUEME K PAacCMOTPEHHIO
YBEJIOMJICHHSI O TJIAHUPYEMOM CHOCE U MPUJIATaeMbIX IOKYMEHTOB.

3.2.1.1. OcHoBaHueM [Jisi Hayajga aIMUHHUCTPATHUBHON MPOILEAYPHI SBISCTCS
MOCTYIJIEHUE B YIIOJIHOMOYEHHBIN opraH 1160 B M®I] yBegomiieHus o miaHupyeMom
CHOCE M MPUJIaraéMbIX K HEMY JIOKYMEHTOB.

3.2.1.2. [lpueM yBenoMJIEHHUS O IUIAHUPYEMOM CHOCE W MPUJIAraeéMbIX K HEMY
JOKYMEHTOB OCYILIECTBIISIET CNEHUATUCT YIOJIHOMOYEHHOT'O OpraHa Ju0o CrennuagIucT
M®OII.

Cnemmamuct MOIL[ mepenaer B yHNOJIHOMOYEHHBIA OpraH yBEIOMIIEHHE O
IJIAHUPYEMOM CHOCE U NpUjlaraeMble K HEMY JOKYMEHTHI, [TOJIyYEHHBIE OT 3asBUTEII,
B JICHb UX MOJIYYEHUS.

3.2.1.3. [lonyueHnue yBeIOMIIEHUS O IUIAHUPYEMOM CHOCE M IPUIIAraeMbIX K
HEMY JIOKYMEHTOB IOJATBEPKIACTCS YIOJIHOMOYEHHBIM OpPraHOM IIyTEM BbIIAYU
(HampaBJIeHHs ) 3asIBUTEIIO PACIIMCKHU B ITOJYYEHUU JOKYMEHTOB.




B cnyuae npexncraBneHuss AokymeHTOB uepe3 MOPIl pacnucka Bblgaercs
ykazaHHbIM MOI].

3.2.1.4. Tlocne BwImaud (HAmpaBJICHUs) 3aSBUTENIO PACMHUCKA B IOJTYYCHHUH
NOKYMEHTOB WJIA TIOCTYIUIEHUSI TakuxX JOKymMeHToB u3 MO®Il cnenuanuct
YIOJIHOMOYEHHOI'O OpraHa OCYIIECTBIISIET UX PETUCTPALIHIO.

B cinywae npencraBineHus OOKyMEHTOB uepe3 ML cpok mnpenocraBieHus
MYHHLIMIAIBHOMN YCIIyI'M UCUUCIISIETCS CO JHS PErucTpanuy JOKyMeHToB B MOLI.

3.2.1.5. Cnenuanuct ynoJHOMOUYEHHOTO OpraHa B TedeHue | pabouero AHS ¢
MOMEHTa  pPErucTpaluy  JOKYMEHTOB  IPOBEPSAET  HaJM4YMe€  OCHOBAHUH,
MPEAYCMOTPEHHBIX ITYHKTOM 2.7 HACTOALLETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipu nocTymieHnun yBeIOMIICHUS O IJIAaHUPYEMOM CHOCE B JIEKTPOHHOM (hopme
CHELMAIUCT YIOJIHOMOYEHHOTO OpraHa B TedyeHue | paboyero AHS ¢ MOMEHTa €ro
perucrpanuu IIPOBOJUT pouenypy IIPOBEPKHU JNENCTBUTEIBHOCTH
KBAJIM(UUMPOBAHHON  NOJIMUCH, C  HUCHOJB30BAaHUEM  KOTOPOH  MOJIMHUCAHO
yBeIOMJIEHHE (ITaKeT 3JIEKTPOHHBIX JTOKYMEHTOB), MPEIyCMAaTPUBAIOLIYIO MPOBEPKY
cOOJII0/IeHUs YCIIOBUIA, yKa3aHHBIX B cTaThe 11 deaepanbHoro 3akona Ne 63-D3.

B ciydae ecnu B pe3yipTaTe NPOBEPKU KBATU(PHUIMPOBAHHOW MOANKUCH OyAeT
BBISIBIICHO HEeCcOOJI0/IeHNE YCTaHOBJICHHBIX yCIIOBUI NPU3HAHUS ee
NEUCTBUTEIBHOCTH, YIOJHOMOUYECHHBI OpraH B TEYEHHUE TpPEX JHEH CO JIHS
3aBEPILCHUS MMPOBEACHUS TAKOW MPOBEPKU MPUHUMAET pelIeHue 00 OTKa3e B IMpHUEME
K pacCMOTPEHHUIO YBEJOMIICHHSI O IJIJAHUPYEMOM CHOCE W HaIpaBJsieT 3asiBUTENIO
yBeIOMJIEHHE 00 3TOM B JJIEKTPOHHOM (opMe C yKa3aHHUEM IyHKTOB cTaTbu 11
®enepanbHOro 3akoHa Ne 63-@3, KOTOpbBIE MOCITYKWJIA OCHOBAHMEM ISl NIPUHSTHUSA
yKa3aHHOTo penieHus. Takoe yBeAOMJICHHE MOANUCHIBACTCS KBAIM(DUIMPOBAHHON
MOANKCBHI0 PYKOBOAMTEIN YIOJIHOMOYEHHOIO OpraHa WIA YIOJHOMOYEHHOTO UM
JOJHKHOCTHOTO JIMIIA M HAMIPABJISIETCS 110 aApeCy 3JIEKTPOHHOM MOYTHI 3asBUTENS JINOO
B €ro JIMYHbIA KaOuHeT Ha EaMHOM mopTane rocyJapCTBEHHBIX M MYHMIMIAIbHBIX
YCIYT.

[Ipy HANIMYUU OCHOBAHHM, MPEAYCMOTPEHHBIX MOJAMyHKTamMu 2, 3 MyHKTa 2.7
HACTOSIIEr0 aJMUHUCTPATUBHOIO PErjJaMEeHTa, YIOJHOMOYEHHBII OpraH HampaBiseT
3asIBUTEII0 YBEJAOMJIEHUE OO0 OTKa3e B MPUHITHH JOKYMEHTOB K PAaCCMOTPEHHIO C
000CHOBaHUEM MPUYHH, KOTOPBIE MOCTY>KUIN OCHOBAHUEM JIJIsl IPUHATHUS YKa3aHHOTO
penieHus.

3.2.1.6. MakcuMalIbHBIM CPOK BBITIOJIHEHUS A IMUHUCTPATUBHOMN MPOLICAYPHI:

- IIpY JIMYHOM TIpreme — He Oosiee 15 MUHyT;

- P TOCTYIUIEHUH YBEJOMIIEHHS O IUIAHUPYEMOM CHOCE W MPUJIaraeéMbIX K
HEMY JOKYMEHTOB IO IO4YTE, 3JIEKTPOHHOW IOYTE, MOCpPeACTBOM EnnHOro noprana
rOCy/IapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIyT win yepe3 MOIL] — 1 pabouwnii neHs.

VYBenomnenue o0 OTKa3e B TNpUEME K PacCMOTPEHUIO YBEIOMIICHUS O
IJIAHUPYEMOM CHOCE W IPUJIAraeMblX K HEMY JIOKYMEHTOB B CJIy4yae BBISBICHHS B
XO0JI€ TMPOBEPKH KBATU(PUIMPOBAHHOM TMOAMMCH  3asiBUTENs  HECOOIIOACHHUS
YCTAHOBJICHHBIX YCJIOBHI NMPU3HAHUS €€ JEeHCTBUTEIbHOCTH HAMPABIIAECTCS B TEUECHUE
3 IHEU co JHA 3aBEPLICHUS IPOBEACHUS TAKOW MPOBEPKHU.
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3.2.1.7. Pe3ynbTaTOM BBITIOJIHEHHS aIMUHUCTPATUBHON MPOLIETYPHI SBISETCS:

- IPUEM U PETUCTPALUs YBEAOMIICHUS O IJIAHUPYEMOM CHOCE U MpUjlaraeMbix K
HEMYy JOKYMEHTOB, BblJjaya (HalpaBlICHHWE B JJIGKTPOHHOM BHUJE, IOYTOBHIM
OTMPABJICHUEM) PACHUCKA B MOJYYEHUU YBEAOMIICHUS O IUIAHUPYEMOM CHOCE U
MpUJIaraeMbIX JIOKYMEHTOB;

- HAamnpaBJICHHE YBEIOMJIEHMS 00 OTKa3e B IMpPUEME K PaCCMOTPEHUIO
YBEJIOMJICHHUSI O IJIAHUPYEMOM CHOCE U MPUJIAraeMbIX JIOKYMEHTOB.

3.2.2. [IpnocTaHOBICHHE CPOKA MPEIOCTABICHUS MyHUITUTIATHLHON YCITYTH.

3.2.2.1. OcHoBaHMEM JIsl HaYaia BBITIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSI OTCYTCTBHE JOKYMEHTOB, YKa3aHHbIX B MOJMyHKTax 2, 3 myHKTa 2.5.1
HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2.2. B cinyuae eciu 3asgBUTEJIEM HE MPEJCTaBIEHBI TOKYMEHTHI, YKa3aHHbIE
B MoAMyHKTax 2, 3 myHkTta 2.5.1 HacToOsIIero aJMHUHHCTPATUBHOIO PETJIAMEHTA,
YIOJHOMOUYCHHBIN OpraH NPUHUMAET pEIIeHHEe O MPUOCTAHOBIEHUU CpOKa
MPEIOCTABIICHNS MYHUIIMIAIILHOW YCIYTH U HalpaBisieT NPUHITOE PpEeIICHUE
3asIBUTEITIO.

Cpox obGecrnieuenust pasmenienuss B [MMCOT'Jl yBenomiieHus o TIaHUPYEMOM
CHOCE TMPUOCTAHABIMBACTCS 1O TOJIYYEHUS OPTraHOM MECTHOTO CaMOYIPaBJICHUS
JOKYMEHTOB, VyKa3aHHbIX B moAamyHkTax 2, 3 myHkra 2.5.1 Hacrosmero
aJIMUHHACTPATUBHOTO PETJIaMEHTA.

3.2.2.3. MakcuMabHBIH CPOK BBHITIOTHEHUS aIMUHUCTPATUBHON Mpo1ieaypsl — 1
paboumii A€Hb CO JHA TIOCTYIUICHUS YBEIOMJICHHS O IUJIAHUPYEMOM CHOCE U
MPUJIAaraéMbIX K HEMY JJOKYMEHTOB B YIIOJTHOMOYEHHBII OpraH.

3.2.2.4. Pe3ynbpTaTOM BBIMOJTHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
MPUOCTAHOBIICHUE CPOKa IMPEIOCTABICHUS MYHUIUMAIBHON YCIyTH W HampaBlieHUE
MIPUHSITOTO PEIICHUS 3asIBUTEITIO.

3.2.2.5. B ciyuae ecnu 3asBUTEIEM MPEACTABICHBI BCE JOKYMEHTHI, YKa3aHHBIC
B moAmyHkTax 2, 3 myHkrta 2.5.1 HacTosIIero aJMHUHUCTPATUBHOTO PETJIaMEHTa,
CHELMAIUCT YMOJIHOMOUYEHHOTO OpraHa MepexXOAUT K HCIHOJHEHUIO Cieayrouei
aIMUHHUCTPATUBHON MPOUEAYpPbl, MPEAYCMOTPEHHOW NYyHKTOM 3.2.3 HACTOSIIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.3. DopMHpOBAaHHE W HANOpPaBJICHHE MEKBEJIOMCTBEHHBIX 3allPOCOB O
IPEJIOCTaBICHUN JOKYMEHTOB (HMH(OpMaIuu), HEOOXOIUMBIX JUIsl PacCMOTPEHUS
3as1BICHUSL.

3.2.3.1. OcHoBaHuEM [Jisl HaYaja BBIOJHEHUS aIMUHUCTPATUBHON HMPOLEAYPHI
ABJISIETCS MOJIy4EeHHE CHEUATUCTOM YHOJIHOMOYEHHOT'O opraHa
3apEruCTPUPOBAHHOTO B YCTAHOBJIIEHHOM TMOPSAJKE YBEIOMJICHHS O IUIAHUPYEMOM
CHOCE M IpUJIaraeMbIX K HEMY JIOKYMEHTOB.

3.23.2. Ecaum [OOKyMEHTHI, NPELyCMOTPEHHbIE HYHKTOM 2.5.3 HacCTOSLIETO
aJMUHHACTPATUBHOTO pErjaMeHTa, He ObUIM MPEeACTaBIEHBl 3asBUTEIEM IO




COOCTBEHHOW WHHIIMATHUBE CICIHATUCT YIOJTHOMOUYEHHOTO OpraHa OCYIIECTBISET
HarpaBlieHUE MEKBEIOMCTBCHHBIX 3aIIPOCOB:

-B OpraH TOCYJapCTBEHHOH BIACTH, OCYIIECTBISIONIMKA BeneHue EmmHOTO
rOCy/IapCTBEHHOTO pEecTpa HEIABMKMUMOCTH, 00 0OBeKTe HEeIBMKUMOCTH (O
3eMEJIbHOM y4acTKe);

-B HaJOrOBBIH OpraH O TMPEAOCTaBICHMM BbINUCKM U3  EamHoro
rOCy/IapCTBEHHOTO peecTpa IOPUAMYECKHX UL Wi EAMHOTO rocyaapcTBEHHOTO
peecTpa MHAWBUYyaIbHBIX TPEIIPUHUMATENEH O 3asBUTEIIE.

3.23.3. B cmyuae ecnu 3asgBUTENEM CaMOCTOSITEIBHO MPEICTaBICHBI BCE
JOKYMEHTBI, HEOOXOIMMBbIE il MPEIOCTaBICHUS MYHUIMNANbHOW YCIyTH WU B
pPacCHopsLKEHUU YIIOJTHOMOYEHHOTO OpraHa UMeeTcsl Bes mHbopmaiius, Heooxoaumas
IUIA €€ NPENOCTaBIEHUS, CHEUUAIUCT YIOJHOMOYEHHOIO OpraHa IEepeXOoAHuT K
BBITIOJIHEHUIO ~ CJIEAYIONIEH aIMUHUCTPATUBHON TPOLEAYpPHI, MPEIyCMOTPEHHOMN
MyHKTOM 3.2.4 HacTOSIEr0 aAMUHUCTPATUBHOTO pETIaMeHTa.

3.2.3.4. MakcuMalbHbIN CPOK BBIMIOJHEHUS aIMUHUCTPATUBHOM Mporeaypsl — 1
paboumii J€Hb CO JHA TOCTYIUIEHUS YBEIOMJICHUS O IUIAHMPYEMOM CHOCE U
MpUJIaraeMbIX K HeMy TOKYMEHTOB CIEIUAIKMCTY YIIOJTHOMOUYEHHOTO OpraHa.

3.2.3.5. Pe3ynbraToM BBITTOTHEHHS aIMUHHACTPATUBHON MPOIEIYPHI SIBISCTCS
dbopMUpOBaHHE W HaNpaBICHHE MEXKBEJOMCTBEHHBIX 3alpOCOB JIOKYMEHTOB

(uHpOpMaLINH).

3.2.4. OGecrnieyeHne pa3MEIICHHs YBEIOMIJICHHS O TUIAHUPYEMOM CHOCE U
npuiaraeMeix K Hemy gokymeHToB B I'MCOI'/] n1ubo oTka3 B 00eCneYeHUU TaKoro
pa3MelIeHusl.

3.2.4.1. OcHoBaHWeM [IJisi Hayaja aIMUHUCTPATUBHON MPOUEAYPHI SIBISICTCS
MOJIy4Y€HHUE CHEHATUCTOM YIOJTHOMOYEHHOTO OpraHa yBEJAOMIJICHHS O TUIaHUPYEMOM
CHOCE M IMpWIaraéMblX K HEMYy JOKYMEHTOB, B TOM YHCJE€ TMOJY4YEHHBIX IO
MEXBEOMCTBEHHBIM 3aIIPOCAM.

3.2.4.2. CrienManucT yMoJIHOMOYEHHOTO OpraHa OOECIeYMBAET pa3MEIICHUE B
I'MCOI' [l yBenomieHus 0 IIIaHUPYEMOM CHOCE M MPUIJIATaeMbIX K HEMY JOKYMEHTOB,
WIM B CJIy4ae YCTAaHOBJICHHWsS OCHOBAaHWUW, TMPEAYCMOTPEHHBIX IyHKTOM 2.8.3
HACTOAIIETO AIMUHHCTPATUBHOTO pETJIaMEHTa, TOTOBHUT MHUCHhMO 00 OTKaze B
oOecrieueHun pasmeneHus takoro ysenomieHuss B [MMCOT'/l ¢ ykazaHuem mpuyuH
MPUHATOTO PEUICHHs], U TepeAacT Ha MOAMHUCH YIOJTHOMOYEHHOMY JOJDKHOCTHOMY
JUILY.

B ciaywae oTkaza B MPEAOCTaBICHHMM  MYHHIMIAIBHOW  yCIIyTH
YIOJTHOMOYEHHBIN OpraH WHGOPMHUPYET 3asBUTENS O MPUYMHAX TAaKOro OTKa3a C
yKa3aHHEeM TMepe4yHs JOKYMEHTOB M uHpOpManuu, OTCyTCTBHE U  (WIN)
HEJOCTOBEPHOCTh KOTOPBIX CTAU MPUYMHON OTKa3a, a TAKKe C yKa3aHHUEM IepeyHs
YCTAaHOBJCHHBIX (enepalibHbIMU 3aKOHAMH M (WJIM) UWHBIMU HOPMAaTUBHBIMU
MPABOBBIMU aKTaMU TpPeOOBaHMM, HECOOTBETCTBHUE KOTOPHIM IOBJIEKJIO OTKa3 B
MPEIOCTABICHUN MYHULIMIIATBHON YCIYTH.

3.2.4.3. MakcuManbHbIN CPOK BBITIOJHEHUS] aIMUHUCTPATUBHON Mpoueayps! — 1




paboumii J€Hb CO JHA TOJYy4YEHUs CIEUUAIMCTOM YIOJIHOMOYEHHOIO OpraHa
JOKYMEHTOB, B TOM WYHCJE MPEACTABIECHHBIX B IMOPAIKE MEXBEIOMCTBEHHOIO
B3aUMOJEHCTBUS.

3.2.4.4. Pe3ynbTaToM BBINIOJIHEHUS AMUHUCTPATUBHON MIPOLIEAYPBI SBIISETCS:

- obecnieuenue pazmenienus B ' MCOI'Jl yBegomiieHus 0 MIaHUPYyEeMOM CHOCE U
MPUJIAra€MbIX K HEMY TOKYMEHTOB;

- HampaBlieHWe (BpyYCHHE) 3asBUTEI0 MHChbMa 00 OTKa3e B oOecreueHun

pa3MeIHCHI/I$I }’BGIIOMJ'IGHI/IH (0) HJ'IaHI/IpyeMOM CHOCEC U npnnaraeMHx I[OKYMCHTOB B
TUCOT 1.

3.3. BbinojiHeHHe aJMUHUCTPATHUBHBLIX TMpPOUEAYP MNPH MNOCTYILUIEHUH
YBeIOMJICHHUS O 3aBePLICHUH CHOCA.

3.3.1. IlpueM u perucrpanys yBeJIOMJICHHS O 3aBEPUICHUH CHOca MO0 OTKa3 B
IIPUEME K PACCMOTPEHUIO TAKOI'O YBEJIOMIICHHUS.

3.3.1.1. OcHoBaHueM nJisi Hayajla aIMUHUCTPATUBHON MPOUEAYPHI SIBISIETCS
NOCTYIUIEHHE B YIOJIHOMOYEHHBIH opraH nu6o B M®L] yBenomieHus o 3aBepllieHUU
CHOCA.

3.3.1.2. Ilpuem yBegOMIICHHS O 3aBEPIICHUN CHOCA OCYIIECTBISIET CIICIUAIHCT
YIIOJTHOMOUYEHHOTO opraHa jauoo crneruanuct MOII.

Cnemmamuct MOL[ nepenaer B yNOJHOMOYEHHBIM OpPraH yBEIOMJIEHHE O
3aBEPLIEHNHN CHOCA, ITOJYYEHHOE OT 3asIBUTEIIA, B IEHb €0 MOJTYYCHHUS.

3.3.1.3. [lonmyuenne yBEAOMJIEHHS O 3aBEPIICHMH CHOCA TIOATBEPKIACTCS
YIOJIHOMOYEHHBIM OPTaHOM ITyTEM BbIJa4M (HAMpaBIICHUS) 3asSBUTEIIO PACIIUCKH B
€ro IOJy4YECHUH.

B cimywyae npexacraBiieHus yBEIOMIIEHMS O 3aBepLICHMM CHoca uepe3 MOL]
pacnucka Bblaaercs ykazaanaibiMm MO,

3.3.1.4. Tlocne Bblmauu (HAMPABJICHMS) 3asIBUTEIIO PACIUCKH B TOJYYCHHUH
JOKYMEHTOB WJIM IIOCTYIUICHHSI TakuMX JOKyMeHTOoB u3 MOI[ cneunanucr
YIIOJTHOMOUYEHHOTO OpraHa OCYIIECTBIISET UX PETUCTPALMIO.

B cnyuyae npexncrasieHuss nokymeHTOB yepe3 MLl cpok npemocraBieHus
MYHULUITAUIBHON YCIYTU UCUUCIISAETCS CO JHS PETUCTPalU T0KyMeHTOB B ML,

3.3.1.5. Crnenuanuct ynoJHOMOYEHHOIO OpraHa B TeueHue | pabodero AHs C
MOMEHTA  PETUCTPAlMM  JOKYMEHTOB  IPOBEPAECT  HAIMYME  OCHOBAHUU,
MIPENYCMOTPEHHBIX ITYHKTOM 2.7 HACTOAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu mocTymjeHun yBEJOMIICHHS O 3aBEPIIEHUH CHOCAa B 3JEKTPOHHOM (hopme
CHELHAUCT YIOJIHOMOYEHHOTO OpraHa B TeueHue | paboyero AHA ¢ MOMEHTa €ro
perucrpauuu IIPOBOJUT pOLEAYPY IIPOBEPKHU JNEUCTBUTEIBHOCTH
KBAIM(UUIMPOBAHHON  MONIMUCH, C  HUCIHOJb30BaHHWEM  KOTOPOH  MOJIMUCAHO
YBEIOMIIEHHE (MaKeT 3JEKTPOHHBIX TOKYMEHTOB), MPEAYCMAaTPUBAOIILYI0 IPOBEPKY
cOOJTI0/IeHU YCIIOBHA, yKa3aHHBIX B cTaThe 11 deaepanbuoro 3akona Ne 63-D3.

B cinydae ecnu B pe3ynbpTaTe MPOBEPKU KBATH(PHUIIMPOBAHHOW MOAMUCH OYyIET
BBISIBIICHO HEeCcOOJI0/IeHHE YCTaHOBJIEHHBIX YCIOBUI MIPU3HAHUSA ee
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JEHUCTBUTEIBLHOCTH, YIOJHOMOYEHHBI OpraH B TEUEHHUE TpeX JHEeH co JHd
3aBEpILECHUS MMPOBEACHUS TaKOM MPOBEPKU MPUHUMAET pellieHrue 00 OTKasze B MpUEME
K PacCMOTPEHMIO YBEJOMJICHUS O 3aBEpPIICHWM CHOCA U HAMpaBiseT 3asBUTEINIO
yBEJIOMJICHHE 00 3TOM B DJJIEKTPOHHOH (opme ¢ yKazaHWEeM NyHKTOB cTartbu 11
®enepanbHoro 3akoHa Ne 63-03, KOTOpbIE MOCTYKUJIM OCHOBAHHEM JJISl TIPUHITHS
YKa3aHHOTO penieHus. Takoe yBeIOMJICHHE MOJMUCHIBACTCA KBaTU(UIIMPOBAHHOM
MOJIMMCHI0 PYKOBOJIUTENS YIMOJHOMOYEHHOTO OpraHa WM YIOJTHOMOYEHHOTO WM
JOJHKHOCTHOTO JIMIIA M HAMIPABJISIETCS 110 aAPECy SJIEKTPOHHOM MOYTHI 3asBUTENS JHO0
B €ro JWYHBIA KabwHeT Ha EgmHOM mopTane rocyJapCTBEHHBIX W MYHHUITUTATHHBIX
YCIIYT.

[Ipy HaNIMYMU OCHOBAHWM, MPEAYCMOTPEHHBIX MOAMYHKTamMu 2, 3 myHkTa 2.7
HACTOSIIIETO aJMUHUCTPATUBHOTO PETJaMEeHTa, YIOJTHOMOYEHHBIN OpraH HampaBiseT
3asBUTEII0 YBEAOMJICHHE 00 OTKa3e B MPHUHITUM K PACCMOTPEHHUIO YBEIOMIICHHUS O
3aBEpUICHUH CHOCA ¢ OOOCHOBAHUEM MPUYHMH, KOTOPBIE MOCITYKUIN OCHOBAHUEM IS
MIPUHSATHUS YKA3aHHOTO PEIICHHUS.

3.3.1.6. MakcuManbHbII CPOK BBHITOJHEHHS aIMUHUCTPATUBHON MIPOLIETYPhI:

- IIpY JIMYHOM TIpreMe — He Oosiee 15 MuHyT

- TP TIOCTYTIJICHUH YBEOMIICHHS O 3aBEPIICHUH CHOCA 110 TIOYTE, dJICKTPOHHOM
mouTe, MocpeAcTBOM EAMHOrO moprana rocyJapCTBEHHBIX W MYHHUITUIAIBHBIX YCIIYT
nim yepe3 MOPLI — 1 pabounii neHb.

VYBegomneHne o0 OTKa3e B TpUeME K PAacCMOTPEHUIO YBEIOMIICHHUS O
3aBEpIICHNH CHOCA, B CIIy4ae BBISIBICHHUS B XOJ€ MPOBEPKH KBaTU(UIIMPOBAHHOM
MOJIMMCH 3asBUTENII HECOOJIOICHUSI YCTAHOBICHHBIX YCIOBHM TIPU3HAHUS €€
JNeMCTBUTENFHOCTH HAIIPABJISIETCS] B TEUEHUE 3 JHEH Co JHS 3aBEpIICHUs NPOBEACHUS
TAKOU MPOBEPKH.

3.3.1.7. Pe3ynbTaTOM BBITIOJIHEHHS aIMUHUCTPATUBHON TIPOLIETYPHI SIBISETCS:

-TIpUEeM W PpErucTpanus yBEJOMIICHHUS O 3aBEPIICHUM CHOCA, BblJayda
(HampaByieHHEe B DJIGKTPOHHOM BHJE, IIOYTOBBIM OTIPABICHUEM) PACIHUCKU B
MOJIyYE€HUHU YBEIOMJICHHUS O 3aBEPILIEHUU CHOCA,

- HalIpaBJICHWE yBEAOMJICHHS 00 OTKa3e B TpUEME K PACCMOTPEHHUIO
YBEIOMJICHHSI O 3aBEPIICHUN CHOCA.

3.3.2. ObecneveHue pa3MelleHUs YBEIOMIICHHS O 3aBEpIICHUM CHOCa B
'MCOT' M.

3.3.2.1. OcHoBaHueM Il Hayajla aJMUHUCTPATUBHOM MPOLIEAYPHI SIBIISICTCS
MOJTyYeHHE CHEIUAINCTOM YIOJHOMOUYEHHOTO OpraHa yBEAOMJICHHS O 3aBEpIICHUU
cHoOca.

3.3.2.2. CnenuaiucT ynoJHOMOYEHHOTO OpraHa oOecleuyuBaeT pa3MelleHue B
I'MCOTI'l yBenomieHHs O 3aBEPILIEHUH CHOCA.

3.3.2.3. MakcuManbHbIN CPOK BBITIOTHEHUST aIMUHACTPATUBHOM TIporieypsl — 1
paboumii J€Hb CO JHA TOAYYEHHUS CIEHUATMCTOM YIOJHOMOYEHHOTO OpraHa
YBEIOMJICHHSI O 3aBEPIICHUN CHOCA.

3.3.2.4. Pe3ynbTaToM BBITIOJIHEHUS aIMUHHUCTPATHUBHON MPOLEIYPhI SBISCTCS
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obecnieuenue pazmenienus B [MMCOI'[] yBenomieHust o 3aBEpIICHUH CHOCA.

3.4. llopa/10K OCYIIECTBACHUS aIMUHUCTPATUBHBIX NPOUEAYP B AJIEKTPOHHOU
dopMe, B TOM YHCIE€ C WCIOJIb30BaHMEM ENMHOro moprajia rocyJIapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIYT.

3.4.1. Ilpm npenocTaBi€HWM YHOJIHOMOYEHHBIM OpPraHOM MYHHUIIMIAIbHON
YCIIyTU B AJIEKTPOHHOU (popme mocpenctBoM EauHOro moprana rocynapCTBEHHBIX H
MYHHIIMIATBHBIX YCIyT 3asBUTENIO OOECIIEYMBACTCS BBIIOJHEHUE CIEAYIOIINX
JNEUCTBUM:

noJlydeHue  HMHQOpMaUMh O TMOPSAKE M CPOKax  MPEeAOCTaBIICHUA
MYHHIMIIAJIBHON yCITyTH;

3allUCh Ha IMPUEM B YIOJHOMOYEHHBIH OpraH ajis MoJayd 3ampoca o
MPEIOCTABIIEHUU MYHULIMIIATIBHOMN YCIYTH (Jajee — 3anpoc);

(dbopMupoOBaHuE 3aIpoca;

OpUEM U PpEerucTpanus YIOJHOMOYEHHBIM OpPraHOM 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOIMMBIX I IIPEIOCTABIICHUSI MyHUILIUIIAIbHON yCITyTH;

HOJIyY€HHUE pe3yibTaTa MPel0CTABICHUS MyHULIUIIAIbHON YCIyTH;

MOJIyYEHHE CBEACHUI O X0/I€ BBINIOJHEHHUS 3apoca;

OCYUIECTBJIEHUE OLIEHKU KayeCTBa MPEIOCTABICHUS MyHUIIMTIIAIbHON YCIYyTH;

nocyneOHoe (BHecyeOHOoe) 00KalloBaHUE pellieHU U JeicTBui (0e3aeiicTBYS)
opraHa (opraHu3alyu), JODKHOCTHOTO JIMIIAa oOpraHa (opraHusanuu) Ju0o
MYHUIUIIAIBHOTO CIIyXkKAaIlero;

aHKETUPOBAHUE 3asiBUTENS (IPEIbABICHHUE 3asBUTENIO TNEPEYHsS BOMPOCOB U
MCYEpIBIBAIOIIETO MEPEYHsl BapUaHTOB OTBETOB Ha YKa3aHHbIE BOIPOCHI) B IIEJNISAX
oTpeieNIeHUs BapHaHTa MYHMIIUTIAIbHON yCIIyTH, IPEeLyCMOTPEHHOTO
aJIMMUHUCTPATUBHBIM  PETJIaMEHTOM MPEJOCTABICHUS MYHHULMIAIBHOW  YCIIyTH,
COOTBETCTBYIOILIETO IPU3HAKAM 3asBUTEJIS;

IpeIbsBICHUE 3a8BUTEII0 BapUaHTa NPEJOCTAaBICHUS MyHUIIMITAIbHOW YCIYTH,
PEeyCMOTPEHHOT O aJIMUHUCTPATUBHBIM perJamMeHToM IPEIOCTABIICHUS
MYHUIUNAIBHON YCIYTH.

3.42. JInsg npenocTtaBiI€HUs MYHHIMIAIBHOM YCIYIM C HCIOJIB30BAHHEM
Enunoro nmoptasia rocyAapCTBEHHBIX M MYHULUIIATBHBIX YCIYT 3asBUTEIb 3aMOIHSIET
dbopmy, B KOTOpOl HEOOXOAMMO yKa3aThb CBEACHHS, HEOOXOAUMbIC JISl MOJYYEHUS
ycnyru. 3.4.3. 3adBiI€HUE CUUTAETCS OTIIPABJICHHBIM MOCJE MOIYYECHUS 3asiBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOI'O YBEIOMJICHHUS B JIMUHBIA KaOMHET 3asgBUTEINS WIH
ero npexacrasuTens Ha EquHoM nopTaie rocyJapCTBEHHBIX U MyHHUIIUTIAIBHBIX YCIIYT.

3.4.4. B xozne nmpeaocTaBlIeHHsT MyHULMIIAJIBHON YCIYTy 3asiBUTENb M1OJTY4YaeT
YBEIOMJICHHsI O CTaTyce YCIyrH B JIMYHOM KaOWHETe 3asBUTEN WM €ro
npenacraBuTens Ha EnnHom nopTrase rocy1apcTBEHHBIX U MyHULIMIIAIbHBIX YCIIYT.

3.4.5. 3agBuTen0 B KAueCTBE peE3yJbTaTa NPEIOCTABIEHUS  YCIyTd
00ecIeunBaeTcs Mo €ro BHIOOPY BO3MOYKHOCTD:

- MOJYYEHUS 3JIEKTPOHHOTO JOKYMEHTa, MOJAMNHCAHHOIO C HCIHOJb30BaHUEM
KBaJIM(PUIIMPOBAHHOM MOANNCH;




- TIOMy4YeHHWS C WCIOJIb30BaHWEeM EauHOro mopTana rocyIapCTBEHHBIX U
MYHHIIATIATBHBIX YCIYT 3JCKTPOHHOTO JOKYMEHTa B MAaIIMHOYHUTAaeMOM (opmare,
MOJIMUCAaHHOTO KBaJIH(PUIIMPOBAHHONW TMOAMUCHI0 CO CTOPOHBI YIOJIHOMOYCHHOTO
oprana.’

[Ipr momyueHWW pe3ysbTaTa MPEAOCTaBICHHUS YCIyrd Ha EnuHOM mopTanie
rOCYJapCTBEHHBIX M MYHHUIMITAJIBHBIX YCIYT B (OpME 3JICKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTEIPHO 00€CTICUnBACTCSI BO3MOXKHOCTD IOTYUYEHUS TIO KETAHUIO 3asBUTEIS
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJe, TTOATBEPKIAIONIETO COACPHKAHUE IEKTPOHHOTO
JIOKyMEHTA.

Nudopmarus 00 3JIEKTPOHHBIX TOKYMEHTaX - Pe3yibTaTaxX IMPEeIOCTaBICHUS
YCIIYT, B OTHOIICHHH KOTOPBIX MPEIOCTABISAETCS BO3MOXXHOCTH, MPETyCMOTpPEHHAS
ab3arieM BTOpPHIM HACTOSAIIETO MyHKTA, pa3Melnaercs: oneparopom ExnHoro moprama
rOCyJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYr B €AMHOM JIMYHOM KaOWHETEe WM B
AJIIEKTPOHHOM (hopMe 3ampoca.

B03MOXXHOCTh mMONydeHUsI pe3yibTaTa MPEJOCTABICHUS YCIyTd B (QopMme
AJIIEKTPOHHOTO JIOKYMEHTA WUJIU JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNIe 0OecreunBacTCs
3asIBUTENIO B TEUCHHE CPOKA JICUCTBUS Pe3ysibTaTa MPeOCTaBICHUS YCIyTH (B CIydyae
€CIM TaKOM CpPOK YCTAHOBJIEH HOPMATHUBHBIMHU TPABOBBIMU akTaMu Poccuiickoit
denepanun).

2 Vka3zaHHBIN 3.633.11 BKJIIOHACTCA B TCKCT aIMUHHUCTPATHBHOTO PCrilaMCHTa IPpH YCJIOBHUHU, CCIIN yHOHHOMO‘ICHHBIﬁ
oprad HMMCCT TCXHHUYCCKYIO BO3MOXHOCTHL BbIAa4uM C HMCIHOJb30BAHHUCM EI[I/IHOFO nopraja roCyaapCTBCHHBIX H
MYHHUIUINIAJIBHBIX YCJIYT 3JICKTPOHHOTO JOKYMCHTAa B MAIIMHOYHUTACMOM d)opMaTe, noAIIMCaHHOI'O KBaHHd)HHHpOBaHHOﬁ
HIOAITMCHIO.



